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All information related to academic regulations and procedures in this guide is derived
from the Study and Examination Regulations at Taibah University. In the event of any
conflict or discrepancy, the provisions outlined in the approved regulations will serve as
the binding reference.
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Dean’s Message

Dear students, esteemed faculty members, and all staff of the College of Applied Medical
Sciences

Welcome to our college, where scientific excellence and innovation come together
to create a pioneering educational environment aimed at preparing outstanding healthcare
professionals who actively contribute to shaping the future of healthcare in our nation.
Joining this academic institution is not just a step in your academic journey but the
beginning of an inspiring path of achievement and success, with a shared commitment to
serve our country and work diligently to fulfill the aspirations of our leadership and achieve
the goals of Vision 2030.

We believe in your capabilities and are dedicated to providing everything that
supports your success and motivates you to develop your skills and talents, so that you
become an active part in enhancing the Kingdom's position globally in the fields of
healthcare and scientific innovation. In the college, we do not merely impart knowledge; we
strive to instill the spirit of initiative and innovation within you, empowering you to become
leaders in your fields and influential members of your communities, contributing to the
ambitious goals of our nation.

Dear faculty members and college staff, you are an integral part of this success, and
with your support and dedication, we can together build a leading educational and research
environment that contributes to achieving the Kingdom's ambitious vision and meeting the
needs of society. We take pride in your continuous efforts to enhance the quality of
education and serve the nation, and we affirm that every achievement we realize is a new
step towards a bright future for our country.

Dear students, | wish you an academic journey filled with success and
accomplishments. Do not hesitate to share your ideas and opinions, and seek opportunities
that allow you to develop your abilities and expand your horizons. Always strive to elevate
the name of the Kingdom high in every scientific and professional forum. Our doors are
always open to support you and answer your inquiries, as we are here to assist you in every
step of your journey, with one goal in mind: to serve our nation and contribute to its
progress and prosperity.

Dr. Abdulaziz A. Qurashi
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Overview 040120 03

The Department of Medical Laboratory audnll Ul jiaodl auds ouuds duwljal iy
Technology (Female Students) commenced its s gBg o IErA-IErV iyl pledl (o (LWlo)
academic activities in the academic year 1427-  duouh Ul dulnll oglell a5 puu_éi JO ouuud Jai
1428 AH. It was the first department to be aledi oy
activated within the College of Applied Medical . ..
oUspdldigy
Jlwo o Uibig bole gulego (uayys Juel
MMeoby JU5 o dudl Gl i odl
To qualify graduates who are academically and 81»&.0JI Jblbg E,aiszJI 00Ul Slgy adleg
technically proficient in the field of medical

Sciences.

Program Vision

laboratories through a program that is locally aotsdl by
and globally accredited, keeping up with duo | GUBT Wl djunio duilng yolgs Juol
scientific progress and meeting the needs of o Uoglgisdllg wojlenll Gaol ddlgo le 65569
society. duledl 6590 (uwuad daubdl Uludsodl Jlow
Program Mission Aol

oUsJl Blaoi

To prepare distinguished national cadres with
Islamic values capable of keeping up with the Jbw 0 dewwlg duode ol sl e
latest knowledge and technology in the field of .dulJl Uljisoll Uljlaog duouadl pglell
medical laboratories to improve the quality of dudinJl JuoU O goluwy cole folp duulyy @
healthcare. adoell oeils duylood
ol wijlaod! GuihU daul wludsl e
Al Olpisall Jlow (6
e To gain extensive scientific foundations in dwidi Jooudd doliso uljlew uluwdsl e
the field of health sciences and medical 20WI p4ailg L,JLo.lJLJI odedlg Ulogleall
laboratory skills. eloadl Joollg
e To study a scientific program that

Program Goals

contributes to preparing students for
their practical lives.

e To build confidence in applying the skills
acquired in the field of medical
laboratories.

e To acquire various skills including
information technology, self-directed
learning, critical thinking, and teamwork.
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Potential Career Paths dloioodl deabhgll Sl ylusall

Government and private medical

doDlg dungindl dulndl &l il

laboratories aulgll wdl Ulpisall e
Drug control laboratories ol AUl wlpdbo e
Forensic laboratories aulgll Ulclunll o
Pharmaceutical industries aicll eiloo e
Food factories Sl cdnll e
Forensic medicine olbadl Judi @
Water analysis ogouulg dygoll Joleog Ulpido e
Drug and toxicology laboratories S0l dolodl e
Customs ports dudnll sjesll WL e
Medical device companies L",opléjJI Jooll e

Academia
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Department Head's Message

Dear Students, Faculty Members, and Staff of the Clinical Laboratory Sciences Department,

| extend a warm welcome to all of you. As one of the key pillars of the College of Applied
Medical Sciences, our department plays a vital role in the healthcare system through diverse
specializations. These include Clinical chemistry, Medical Microbiology, Hematology,
Immunology, molecular genetics, and others that are integral to the diagnosis of diseases,
tracking their progression, and evaluating treatment outcomes.

We are committed to excellence by offering high-quality educational programs that align
with the latest advancements in science and technology. Our goal is to prepare highly skilled
professionals who can leverage modern technologies and contribute significantly to
improving healthcare quality in the Kingdom. With a balanced blend of theoretical
knowledge and practical training, our students are well-equipped to face future challenges
with confidence.

Clinical laboratory sciences extend beyond diagnostics; they are essential to scientific
research and the discovery of innovative solutions to complex health problems. This
positions our department at the forefront of medical fields that directly contribute to
enhancing community health. We are proud of the vital role we play in shaping the future of
healthcare and developing the next generation of leaders in this field.

Together, we strive for continuous innovation and success in our mission to elevate
healthcare standards across this great nation.

Dr. Yahya A .Almutawif
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Department Faculty Members

Ahmed Mohammed
Ahmed Mohammed

Specialty
Clinical chemistry

L

ammohammed@taibahu.edu.sa

ol u.ug.u.u.n

2020 o] oo ool D

g pw closs
sgoo0 delb oladl >
aYs
ojLJl bgoo e egﬂ D
Amjad Medical Molecular L Wwg Lle 102w ol o
. . : duw joJ1 boglgu| i
Mohammadali Biology amyousef@taibahu.edu.sa .
dudnJl
Yousuf M
Aiah Mustafa S. Medical Mycolo Glouls Labuno al .
. Y % Akhateb@taibahu.edu.sa b Ubyno ) )
ate

Bader Saleem Alawfi

s

Hatim Mohammad

Medical microbiology
Medical and Molecular

Bawfi@taibahu.edu.sa

dubJl Slduainll

bbg&JIMWJJq D

Anas Makhdoom

Hmakhdoom@taibahu.edu.sa

duudnJl Slwg ol

091250 il 3020 aib >

Virology du joJI
EVeteY a.UI_u_c S o
Goo
Hakeemah Huesssin Medical Molecular alygllg Loglaull SAU s aods
Badi Alnakhle Genetics Hnakhly@taibahu,edu.sa duulnJl dudy joJl Sl

o Jlade xooo 6j0s )
e

uolge e gls o

Syl
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Specialty

9 SSIYI 3y 4l

0j0oo Juouo Jglo .o
oL

2020 oo e vgls o
Jgule Lwgo

ACH0 e B o o

Gilell le auslauce Uy o

Renad Muneer Immunology & o pllellg delinll alc Labunw juo sUJ o
) rhamawi@taibahu.edu.sa ]
Alhamawi Immunotherapy el S92
Zakaria Salih Eltahir Histopatholo UaJl ~Juo Ugs) o
P 9 Zidrees"taibahu.edu.sa dauilg golponl ale | 220 @0Ue L)
Idrees Uy ol

Zinab Omar M Doha

Molecular and Medical
Genetic

Ztoha@taibahu.edu.sa

duly joJl dilygll ale
duudnJ|

Lud 202w Joc Ly D

Sari Talal Alhoufie

Medical Molecular
Bacteriology

shoufie@taibahu.edu.sa

Ay jod1 dudnd| sl

plouw JUb sylw .5
Lo1go)

Logel

Samia Mahdi Ahmed

Clinical Chemistry

Smmohammed@taibahu.edu.sa

Ay class

200l Gae0 duolw o

Saber Mohamed
Saber Eweda

Medical Biochemistry

Seweda@taibahu.edu.sa

awsyge puo xooo puo o

Abdiﬁiﬁ:ﬁg fM A Hema:[rorla(ii}guasrilgnBlood amshareef@taibahu.edu.sa adll Jai g anll gal sl S M;jf;ﬂm .
Abdel Rahim Hematology and Blood Ha0 sgoaw puopluc o
Mahmoud Transfusion ammahmoud@taibahu.edu.sa | ol Jéig ool yolpol J9020
Muddathir
Mahmoud
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Specialty
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Juadlbuc pjellbuc clde

GLC
wlle UG slac >

(5_3.0_’>_IJ|

Awadh Saleem
Abdullah Alsubhi

Clinical Biochemistry

Assubhi@taibahu.edu.sa

U dyguo cluousd

diHJ+c,Q+b¢JLgbgc.)
PAuoll

Jodl e pas 0ole

uoueo ML Juouo o
Al

Mohammed Siddig
Younis Ibrahim

Medical Immunology

msibrahim@ taibahu.edu.sa

dundl deliadl ale

HUQS (GJuD 202D L)
ooyl

Marwah Mustafa G .

Albakri

Pathology

Malbakri@taibahu.edu.sa

udlo il ale

e Lolhuno ogyo
SHYI

Qo1 31020 3020 0440 .5
01>

202w ool Lolhuno
ooU
2020 Juwl Lolhuno D

Mustafa Yassin
Taher

Hematology and
tumors

mtaher@taibahu.edu.sa

oMl yolyol pde
plJgdlg

jolb yb

uc el aue o

Lol poioll

L"S S e I Tl_é_JU ')

ol alygw wogi >
Logel

5902 oo puule Lo

il
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Specialty
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cljol g glae Jo >

Heba M .Zahid

Molecular Pathology

Hzahid@taibahu.edu.sa

Gljadl uolpoll alc

201 0y J5) 2000 Al D

Hind Elsiddig
Abdallah Yagoub

Hematology and Blood
transfusion

hyagoub@taibahu.edu.sa

oM Jaig pall yol ol

alllaue Guadl 2o o
Jgao)

U a0l doowo cllg Lo

Waleed H Mahallawi

Immunology

wmahallawi@taibahu.edu.sa

deliodl

200l (s adg ol
S9U~0

Yahya A .Almutawif

Infectious Diseases

Ymutawif@taibahu.edu.sa

daeoll yololl

wahodl Gy aool ey o
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duwlystl dbsJl

Year 2 Year 3 Year 4 )

)¢

[ Year 1

Level 1

Leval 2

Level 3

Level 4

Level 5

Level &

Level 7

Level 3

Fundamentals of Medical

Patients and Occupational

Medical Biochemistry (1)

Human Eiclogy Human Physiology

Basic Immunology

Medical Biochemistry (2)

Clinical Biochemistry

Histepathelogical
Techniques

Medical Parasitology

Research Methods and

Molecular & Medical

C15 240

Infection Prevention

CLs 352

Clinical Biochemistry {(2)

Medical Virology

Body Fluids Analysis and

Medical Mycology

Program Requirements [ | Program Electives

Free Elective Course (1}

Arabic Language Skills (2)

University Elective

University Flective

Clinical Practice (1)

Biochemistr Safet; 1 Gt )t
L 2 (1) dpas fugas cligs b (2] daa digas ciaays m l—=3d  apnodemsbas ] VL) T dautad
g el Sl EEiB0H L0 ¢ ASLON EDilsLs (U i dages clencs g pacall CL5 482
cis 233 cLs 244 L5368 ¢
cisms cisizz cis 353 cLs 479 Preqeq: ct5 362 €15 366
Medical Terminclogy Human Anatomy Histology and Cytology Medical Microbiolegy Medical Bacteriology Medical Bacteriology 2 Blood Bank C"n[@' Practice (2)
Gathr Cdaliian izt gupdii e Lty Gaseiil ale . Féu et Al padi Z "Jc":;:?‘: S
cts 1 ANAT 154 L5235 cts 242 L5351 cis 362 cLs 471
Frofeg: cL5.368

Clinical Practice (3)
3 g duriag

lacdi sl elgsi e =l L el citsg ate dcliall ale Coluwtuf gl Ciluliiind alc bl Syl Akl Sl phal) ade 1t
s c1s 24 s 237 L5357 L5 366 cis 473
Prefeg: (LS 248, (L5 356
Essential Soft Skillsin \slamic Studies (Islamic Lab Skills and ) — )
Healthcare Systems Values & Morals) Instrumentation Hematelogy (1) Hematology (2) Erep Lo Human Pathology ChncalRracticeli)

N . . X ¥ Coagulopathies E i duplas

B Lo <GS 0g BN 0 sli] ikl i@z iiy rieak viilaa 1) ok ke 12} it ade =3 15 a8
Agial cis 26 15355 CLS 475 +
g PreReq: CLS 355 CL5 474 CL 477
G5 104 CL5 239

Quality Assurance and

English Language Skills (1 English Language Skills (2. Molecular Biolo Medical Immunnla Laboratory Management
g N ” 4 guag @ Skills Genetics Control ol i 1/ u .
()il D 2 dpataiidell PP ; o P il Dosglgast dgcnl ol dibte st sl

NG 101 NG 102 M debifndly dpindidilpol ol as CL5396 CLS 494

PreReq: CLS 362 €45 365

Islamic Studies (Belief &
: { Easl.c and.cli.nlcal Specialized Elective Free Elective Course . . Specialized Elective ] Graduatian Project
Warship) Biostatistics Serological Techniques
) X i o Course (1) 2y Course (2) D oy
Guuiel st Ctudd s ] it s Lt o ) dubal ot ale ; . <
i ! (1) arteesdF g plaisd {2) o suidl pdo (27 | a5 pior CL5 498

Gl Lt st FEZ ool €S2 Prefleq: CLS 297, CLS 299
65101 €L5293 L ) : :

Specialized Elective Course

Course {1) Course (2) {3)
[ Gl Cifilas
I:| College Requirements Institution Electives 12} e ;;—v; il ) S L 2atp ciliio (2) 510N 2nls itinie 50 st
GSE1 G5E2 css

Institution Requirements || Free Electives

I,_,opTJJ.n_ojn_u.hmu.o.oJluluLm(q._:)Pml .
LJLJIlsgu.u.nll

g.n.umJIunJ}n.nJI dldly.uu.ulu.n.nJl:gn algh
wlel ggio b 51 jphal cdinia GiaBil

Arabic Language Skills
{1

(1) i pexll il iyt
GS 111

Specialized Elective Course (2

Specialized Elective Course {3):

- Parental Screening (CLS 205)

- Structuring of Healthcare
Systems in the Kingdom of Saudi
Arabia (CLS 207)

-Stem Cells (CLS 209)

- Therapeutic Drug Monitoring {CLS 208)

= Inbarn Errors of Metabolism (CLS 210)

- Medical Immunological Industry {CLS 212)

- Food Microbiology (CLS 214)

- Nanobiotechnology (CLS 218)

- Pre-Implantation genetic Diagnosis (CLS 218)

Specialized Elective Course {1):

- Cell and tissue culture {CLS 202}
- Medical Sciences in Quran & Sunnah {CL5 204)
- Health Innovation (CLS 206)
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Terminology <oy pa7

Study Program: An integrated program S ljpaodl go Jolio poliy: ulyll aolsdi
consisting of courses that provide the student lojeo T_)l_)_cl 632200 dwoj 630 JUS Wlaldl xoj
with knowledge, skills, and personal development 0 dreolall duolell dojaJl Ju loauiug Ujlong
within a specific timeframe to earn a university D220 JounDj

degree in a specific major. . ; "
809 dy sl Oljbo: deoladl &llbio

University Requirements: Mandatory and do o Lo deooladl dulln 2105 ey auyuwisl
elective courses that all undergraduate students .ouqs g Bl

at the university must take. .. . v
ooy dueo dyjlusl Ul do: ddsdl Sllinio

College Requirements: Specific mandatory sl dddo 2105
courses that all students at the college must

take. dae) duren dyyuol Wijjeo: aolpdl Sldinio

Wy 0swdeodl duwl )yl Ulhogdl (o daowo
Program Requirements: Specific mandatory ol daullo 2105

courses with a set number of credit hours that all

Jisy Olyyball go degoao: dyylisdl Olypdoll
Slasgll o Lglho bhace G~ b wlall lado

Elective Courses: A selection of courses from Wb Ul ¢l b 0l) duouniollg éanieadl duuwljal

which the student chooses to fulfill the required owlyadl ol

students of the program must complete.

number of credit hours allocated to elective i o .

e dolo oo ayjyuis! Ulyjon: oyl lypdodl
duw I ool Joud deo ]l sgiuuwo

Free Elective Courses: Optional courses available .uldnio ) judg .dog pnall

courses in the study program.

at the university level from the offered study
Wlall Jle woy gl jyéo: G4l wllhio

dw 1 dodl (oud J51 360 Juaudd Jub ojuiol
Prerequisite: A course that a student must pass .Jbwll Lo bWl loaiw Jgiy cuo E*DU}-LU
before enrolling in another course, as specified

programs, and they have no prerequisites.

LoD Joul 6l drops Bl db: gUndiul
Ao Jouud Jp60 i aiaaul pac ade Wlal

I3l ggo duwlys diuw gi Wl Juoo o poladl
a8yl 6416 s Ug yliiedl gf duwlyal Jusl
332y 0346 el Jb Lo 2Bl dwljadl 630 oud

by the study plan, where there is a connection
between the two courses in the subject area.
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Interruption: An academic status recorded in deoldl Wlnll ddde Wldyl gi Gulei: audll b
the student’s academic record when they do not ol .L",o,g_)ljjJI Juoall Qb e el gB clgw
register for any course in the system for a Je eUnsiul gl Jilall wlwuidl gl us Wl
semester or academic year without obtaining o4l eladil gl Juolgiadl cue il gi duwlyadl
permission for a study deferral or withdrawal. J92 dwwljal a2l s poUpd) 65320
The period of interruption is not counted .ojuiol

towards the total duration of the study for ) o ) .
GO 09 iyl due guac: GogsBIUI s sodl

WUl Lle LogsBIl iyl wlsoll aoso
diwly clili diesliog aausqig

graduation if the student’s re-enrollment is
accepted with an excuse approved by the
relevant committee.
Je wieioll WUl 2o JWisl: Juadl Juis ul
g0 WUl gBody o 1531 Jgubo jiey Jlod! juwisdl
2clgd)l awnidi o Gog yiel il juis Ul clsi
Aol oded dyduaidll

Cancellation of Enrollment: Suspension or
termination of the student'’s relationship with the
university, whether due to academic dismissal,
temporary suspension, permanent withdrawal,

continuous absence from studies, or expiration O JJ60 §i WUaJl Juoudi pac: dawlyaJl Joob
of the program’s set period without passing Juol wbejg doild duwlys duw/Cwlyy Juood
according to the study plan, as defined by the Vil go . JUadl o culiny lmLo/cu_o duwlyJl
implementing rules of the regulations. il dpoladl a0l Joud Juoll 6410
Academic Advisor: A faculty member or pac wllny WUadl 02670 Gl dawlyadl ge yliicyl
equivalent assigned to supervise, guide, and |y aJ | doud! gl Guolyadl Junel) duwlyadl duolgo
monitor the student during their studies. 04i0 LTJLL,LLI_DI"80 WWlypoo wyo/aus Jouw Sl

Make-up Exam: An exam held for a student who e a0 o0l g Jhaiedl

missed the final exam due to an acceptable Ll Wbl Jgds (o Uadl Glogo: glogadl
excuse, in cases where the student was unable to gl du AUl Ol s lwad) 0jguAs duud i L
take the final exam for valid reasons, as defined Lo 09 .ugliholl LisUl anJl e ddoell (ug !

by the implementing rules of these regulations. Aol oded duduaill aclgéll auAld)
Study Deferral: The act of a student not s WUnl aogy jleabl: GoagsBUI ylaiyl
registering for any courses during a given LU aadl e Lol ddaeo o lasdl

semester or academic year, where the student’s
request for study deferral is approved. The
period of deferral is not counted toward the
official duration for graduation.
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Interruption: An academic status recorded in Glaogll dac go: iyl cael Lisdl anJl
the student’s academic record when they do not Juooll Jus uJLIoJI lodoouy QU duwlyadl
register for any course in the system for a aclgdll awunddl W (Gog .duuwlyl MVWU.\”
semester or academic year without obtaining Aol oded cu_u_o_LUI

permission for a study deferral or withdrawal. . .
U0 ool a2l go: iyl el (ledl aoJl

Juodll Jus Uadl ladoa) GUl dwlyadl laogll
2clga)l auAis) Lo Gog duwl ! diudl/ ol
il 0ed duiudiill

The period of interruption is not counted
towards the total duration of the study for
graduation if the student’s re-enrollment is
accepted with an excuse approved by the
relevant committee.

Denial: Denial of a student’s right to take the
final exam due to their attendance in lectures or
practical sessions falling below the minimum
required percentage, as specified by the
implementing rules of these regulations.

Academic Warning: A notice given to a student
due to their cumulative GPA falling below the
minimum required level.

Minimum Course Load: The minimum number of
credit hours a student must register for during a
semester or academic year, as specified by the
implementing rules of these regulations.

Maximum Course Load: The maximum number
of credit hours a student can register for during
a semester or academic year, as specified by the
implementing rules of these regulations.
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[Study system il pUs

Academic Years: 4 academic years divided into 8 Ao o duuwlyd Ulgiw € sduws gl Slgiudl
levels (semesters). (Jguow) Glgiwo A e
Internship Year: A mandatory 12-month period Jlgiuw J] wlad |_}.®.LU If Jo 0410 jldol diww
added to the academic years during which the Ul Ll Lo lall lous wyaly (duwlyall
student trains in institutions related to their field GO Ayl loso Tcpmgjg woun U dodell
of specialization. WUaJl ey Ug . dudouih Ul dudnll oglell ads
olail aoy U] LJJUD._’Dlﬁ duisnl! duwjlool) Logo

Aud] 02
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JoLiJl

Josdll bg

The candidate must be a Saudi national,
child of a Saudi mother, or a mother of
Saudi child.

If the candidate is non-Saudi, the required
documents must be submitted.

The candidate must have obtained a high
school diploma in the scientific track.

ol gi duuindl gagew audipoll ggsy ol
.Ublgo ol gl dibblgo

gl didolgo (i) a9 e byl gl 131
il @op i vy ((blgo pi
.duglinall

dgilll dolaubs e Juobb aubpall 998y Ui
Jsley o gl dolell

e The candidate must have obtained the ol o L"ggJL'IJI oslauls e o goiy gl @
high school diploma within the last two dnoo (i
years only. Lle el Juoudupadl Ju duslaodl jgii e

e The selection will be based on the General laJsley bo g Suoadlg Uiyaadl Giylisl
Aptitude test and the Academic AWl duws Il dolb Ul
Achievement Test or their equivalent, in Juandlg Uljadllasyy oo 0o e
addition to the high school percentage. sl ogll j550ll 0sany Lo cuus

e The validity period for these tests scores LoudeUl oyl jgy
is determined by the National Center for digjgod! duudl Lo Jgi duolaodl e
Assessment at the Ministry of Education. Aud 7P JWI gaudl Gle ey Jgoeollg

e Selection will be based on the weighted o) 7€ .Olyaddl dogs 7P dugiWl
percentage as follows: 30% high school -Guoodl
percentage, 30% aptitude test score, 40% Jaudl au Ul digjgodl duuddd Lindl o]l e
achievement test score. VA

e The minimum weighted percentage for Jgrdll osloc loeuni U SPOUl bguddl e
admission is 85%. .Jouudllg

e Other conditions set by the Deanship of

Admission and Registration.
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Transferring JrgaJl

Transfer Requirements J29aUl bg s

e The student must not have undergone a 3og sl Glw Jugxi Wlie gosu Ui e

previous transfer, whether from outside Jgalg aeoladl 255 o Jugal Joudw
the university, within the university from Jugol gl g1 JI duds o deoladl Y1

one college to another, or within the 2l uoundi J younsi Jo adall sl
college from one major to another. € JoUl e cuudsl 2o ladl sy gl e

e The student must have completed at least ! Lo dwoauasd! Ulypaadl Jo delw
40 credit hours of specialized courses in lodo Jgoall
the college they are transferring from. ) ol dpwlyl il ggau Ulaoy e

e The student’s academic status should not GBI pgadl cdlo 00 6i e (a0
be “withdrawn” at the time of submitting  Jgowodl dsl (6 gy 26 WUl ggsy Ui e
the internal transfer request. dJl Ulyje0 Jo 7o e upy bo oo

e The student must not have completed G|yl
more than 50% of the curriculum plan at J1gadl bg il nguuu_o WUl ggdu gl e
the college they are transferring from. o] Jooodl adsdl o

e The student must meet the transfer il Ju duolool Wbog Jugadl oy @
requirements of the college they are ooy U Sl Ul wuus Juosdioll
applying to transfer into. Awosldl wuaeollg ouudll

e Transfer will be based on the competition a<o jiely ouo Gile WUnJl g Jghu Ui e
among the applicants according to the Lol ldhhio cloyuwl
numbers specified by the department and duodl opiall Jus gl b pyagi e
cumulative GPA. .Jiowdlg Jauall osloe (Jud (o o0xxo0ll

e The student should not have any health
condition that prevents them from
meeting the department’s requirements.

e The transfer request must be submitted
within the period specified by the
Deanship of Admission and Registration.
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Academic Policies deossB Ul Slclpp i

Course load: The minimum course load for the sl caell o LUl Al :L",.LUIJ.\JI cuell
main semester in the semester-based system is Gsloll oA (o: i gl Gyl Juool
12 credit hours, and the maximum is 19 credit (19) g0 Lledl andlg dwwlys 6309 (IM) 9o Juuwlyall
hours. The maximum course load for the Wl cwell go el aadl .duwlys 6009
summer semester is 9 credit hours. Ay Ulaosg (9) g Lawadl Juoall
Registration: sJauudl
e A student who successfully completes a Wl oo duwlyo Josi SVl cdlnll o
semester will be registered for the o JWI Gl ol Juowud aly olody
following semester according to the .0a0de o]l duwlyl ddnJl (Gog
approved study plan. Juoall duwlysy Josy o I cdlall e
e A student who does not complete the WUl o el o ad Jouuw iyl
semester will be registered for the Joil e sl call o
minimum course load, at the very least. ool Jladduwl Ln;oupL_’ﬂJI ool jgou e
e The academic advisor is allowed to ah2Jl (o9 Wlnl) dolsollg wiJU
complete the registration process by .0a0de ol duuwulyaJl
adding or dropping courses for the 0AJU Juouwd! Jlodw! ol J500 e
student according to the approved study Jgs Jyoo J5 udhin cuwuo dololg
plan. O 612320l dulo I 0418l Gog yoyled
e A student may complete their registration .ol aygalll
by adding or dropping courses in Je jgbdl yogday gl dAdl gudaod jgou e
accordance with the requirements of G909 G ludl wdndad! juis! b
each course, if it does not conflict with sl daxluoog duwlyadl Sluaido
other courses and is completed within the b (06 woga) Jo ol Al gudood jgou @
timeline in the university calendar. 22l e 015U aolg yyb0 dolsol 659 pall
e The College Council, or who may delegate ol el el

may allow exceptions for a prerequisite if
necessary, following the guidelines set by
the College Council.

e The College Council, or who may delegate
may add one additional course beyond
the maximum course load in cases of
necessity.
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‘Denied Entry’: A student is prohibited from
taking the final exam in any course if their
absence exceeds 25% of the theoretical,
practical, or clinical sessions, as approved by the
University Council for each course, whether
conducted in-person, virtually, or through the
different educational modes specified in the
study plan.

Lifting the Prohibition: The College Council, or
its delegate, may allow the student to take the
final exam, provided that the student submits an
excuse accepted by the council or its delegate.
The student's absence from lectures, practical
lessons, or training sessions must not exceed
40% of the total contact hours for the course,
whether conducted in-person, virtually, or
according to the other educational modes
specified in the approved course description in
the study plan.

Submitting a Request to Lift the
Prohibition:

e The student must submit a request to lift
the prohibition to the Vice Dean for
Academic Affairs before the final exams.

e The College Council, or its delegate, may
accept the excuses submitted by the
student, with the student’s attendance
being marked as "absent with an excuse”
without affecting the prohibition
percentage.
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alidy 1jie WUall pady gl dloy s . iladd|

joladi J&i Ui gl e - audgey g0 i - gulaall

gl dioell Jugyl gl Ulpolwad! e bl duwu
Jyool) Juaiul Slelw ggooo Jo (%) cyjadll
blojl cuuay gl wolyiol gl byguos clgu cuwlyJl
wladlypéall wungi o 6132001 o1l pule il
Ayl ddasdl o aode ol

:}Jlogo @dy b ayaii

J159) glojadl eoy Wb (Undl prdy e
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Regulations on Leaves Jicdl Jgud yuleo
e Medical reports must be issued by the ool (o oo b Tpyéi ggdi i e
official platform (Seha) or the university AJl 550l 9l (douo dunio) duouuw I
medical center. ool
e Medical reports issued outside Saudi (o 0JsLadl dusyoll jlacll Jgud roio) e
Arabia will be subject to verification by HaJl j5podl go oyund soey dsloall 256
the university medical center. ol
e Medical reports or other excuses must be daigall s 51 licll gi dudodl yjlaul romJ °
submitted to the course instructor or U 6ji0 Lo ouudl gy 9l j 6.0l Sl

department head within two weeks from ojluo] )0 o hao ueguul (e suji
the date of issuance.

Withdrawal from study: ol ]« b 1l ot e iyl
: JJI Lo o Ul ge ylauc

A. The student submits a request for . L . .
JIdedl cddoy eli-doas e Ul ooy

JAe Qloyl oy s duwlyadl Lo gl poilwdl (e
cl3g .aubgay o gl dadl gudao alidy
2ol pygall Gog 300l daall JUsS

Ao wuudzyg (g) pasl Wlall oy .o
Slnio closl dojll 60l (oud Jliicdl
.@:S_IJI

o Juduoo jlade Ul 600 jglbodl U .G

s Launll Junall e jliedl cuuisg U &
Awlyl ge alyliicdl

withdrawal from studies through the
electronic portal (Khidmah-Tak), provided
that an acceptable excuse is attached and
approved by the College Council or its
delegate, within the timeframe specified
according to the academic calendar.

B. The student will be assigned a grade of
(W), and the withdrawal will be counted
within the period required to complete
graduation requirements.

C. The withdrawal period shall not exceed
two semesters.

D. Withdrawal from the summer semester is
not counted within the allowed
withdrawals from study.

dub deob | aduhnll auldl oglell duls
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Withdrawal from a Course:

A.

The student submits a withdrawal request
through the electronic portal (Khidmah-
Tak), provided they attach a valid excuse
accepted by the course instructor, within
the time specified according to the
university calendar.

The student is not allowed to withdraw
from courses in levels lower than their
current academic level. However, the
College Council or its delegate may grant
exceptions.

The student is allowed a maximum of five
course withdrawals during their entire
time at the university, whether for a
single course or multiple courses. The
College Council or its delegate may also
grant exceptions.

The student is not permitted to withdraw
if their academic load falls below the
minimum required after the withdrawal.
The student is not allowed to withdraw
from a course if they have received a
"denied entry” status in the course.

The student is not allowed to withdraw
from a course during the summer
semester.

dub deob | aduhnll auldl oglell duls
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sdwlys Juol

eli-d0a5 e Juwoll wdlos W Uall 0201 i

Postponement of Study:

A. The student submits a postponement

request through electronic portal
(Khidmah-Tak), provided they attach a

cl3g yyoall Sl audy jic GLoy| dloy s
2ol ag6Ul Gog 6sa20l 0andl JU5

valid excuse accepted by the course 630J1 (ouwd Juoll 630 cuwnd U .o
instructor, and this must be done within 2l bllnio clogy A L U

the period specified by the university o Juund Jusll a0 jgladi U 2
calendar. ool xadl jglad sie Wlndl b sgly o

. The postponement period does not count

towards the basic time required to
complete graduation requirements.
. The postponement period must not
exceed two semesters.

. The student’'s enrollment will be

terminated if they exceed the maximum
postponement limit.

dub deob | aduhnll auldl oglell duls
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Termination of Enrollment and re-enroliment: g0 WUadl a6 sgnd :auddl 6slelg aud b
A student’s enrollment at the university will be oo @iy 00 dwlydl ge eihoil 15 deolal
terminated if they discontinue their studies for a e Jlaiedl gf Juolll wddoy anadi g - deolall

period determined by the University Council wday 06Ul 006 gl WUad) g5oyg .yl
without submitting a request for postponement cobiul Juo L._.,O,J_)lﬁj.” alouwg dod P 0340 ool
or withdrawal from study. The student whose W g i) lGog

enrollment has been terminated may apply for ..
! y apply U 630 JU5 jioy aéll éslel wulin padiy i

- Gl uole jglodl

b Gl golipll g0 21l ggdy gl o
.0J40.0J1 duoUa! oxnll

Lous i Ligm}m godu i o

A. They submit a request for reinstatement 040 (0 15l 0046 el a6 Jgdu Ul o

re-enrollment with their previous university ID
number and academic record prior to the
termination, provided they meet the following
conditions:

with a valid excuse within a period not .. ) . )
P J920 225 Wl Jgumaall llndl 346 ole] joou

a0b) ol dund g6 jgauno (o Glgiuw il
Wl bg il §og iyl acoliyg eolall

exceeding two academic years.
B. They complete their graduation
requirements within the prescribed

timeframe. U 630 JUS aall ssle] wddny ol gf
C. They have not been academically Gl SO0 22 Gl Juoo jolok
dismissed. .Juooll jly6 jgauo (o Slgiuw
D. They have not been reinstated more than O iyl ol go o2l g9y gl u
once. .0J00J1 duoUn! 60l

o 1166 63019 60l 2l sleg i .
A student who has been dismissed for

disciplinary reasons may be re-enrolled after
three years from the date of their dismissal
decision, under the same student number and
academic program, provided the following
conditions are met:

A. The student must submit a re-enroliment
request within a period not exceeding two
academic semesters after the three-year
period from the dismissal decision has
passed.

B. The graduation must occur within the
specified academic program'’s standard
duration.

C. Re-enrollment can only occur once.

dub deob | aduhnll auldl oglell duls
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A student who has withdrawn from the university oy 036Ul deolaJl Jo ool WU jgoy
may submit a request to re-enroll under their - danJl auwd) jiel - @ ludl ddaw 06 0246 oolel
previous student number, provided their reason AWl bbgadl Gog
oy Juouwdlg Jgudll ooloe) 00465 15] i

for withdrawal is accepted, under the following

conditions: Juodll dylai losi 610 o 0xub é3lc]

A. The student must submit a re-enroliment GJWI oyl
request to the Deanship of Admissions aeoll) paoll croudod!l bl g2 U v

and Registration by the end of the next A0 22y Ul (320 J2uwg pop) o1 640

academic semester. ool go wlowwwl 29U go g

B. The student is not allowed to apply to the 0 aé . Sl UnJl a6 sle) 1 .

university again (under a new number and ol Uluwd 1 10 9 13 deolal

record) until two years have passed from
the date of their withdrawal from the
university.

C. Re-enrollment is not permitted for
students who withdrew if they were
dismissed for disciplinary reasons.

dub deob | aduhnll auldl oglell duls
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Dismissal from the University: A student will be deoladl o Wl Junos :deoladl o Junall

dismissed from the university in the following Al oulJl o
cases: ublasiU ddliio Gyl G Ule Juas 3]
A. If they receive three consecutive warnings ol e oSl daeo
due to a low cumulative GPA below the J5 ol ldbio clad| go gy oJ 3] .o
graduation requirement. as i) 6)300)l 6a0dl Lo lolndl 610
B. If they are unable to complete the eolpdl G e

graduation requirements within a period
not exceeding half of the prescribed
duration of their program.

dub deob | aduhnll auldl oglell duls
College of Applied Medical Sciences | Taibah University



Clinical Laboratory Sciences dy g pud| Ol pisall pgle

D 2130

Final Exam Regulations: :du el Slyuisyl bylgsd

A. A student may sit for more than one exam O Jpeo go sl o Wlalljuwisl 8oy

in a single day, with a maximum of two W60 ndl xoug dolgll ogul
exams. J<€ 2y Uoao JUs ypoall by oy o o

B. Course grades are recorded within a JJjaol QL&UIJL@.’bJJI &b o delw (€N)
period not exceeding 48 hours from the g Joi U sl L",.,iLcm'LJIJLJ_L]L:SJJI 630 .
date of the final exam. .Olelw Gl e uji Ug delw

C. The duration of the written final exam 2oy Jlalljuisdl Jgss Wbl ooy U
must not be less than one hour and not AUl (o deluw cli SO0
exceed three hours. SO0 Juo JuiB Ul ogsleny Wbl powy U2

D. A studentis not allowed to enter the final JUWis W baaodl Logll Ly

exam after the first 20 minutes h . .
X er the firs minutes have W)l gy o) 3] s 5l Uis 1 ge ol

passed. e e .
:ailo Qe jus Ul elsl o

E. A studentis not allowed to leave the exam
before half of the allotted time has wildny 0265 131 Jyau Juisl bl o powy
passed. 6416 Lo Jlalljuisul el ge jiell Jgub

Je awel g0 o gueguul ge i U

Absence from the Final Exam: If a student is Ipg il o dnc 8—?|J) QL@.UIJL;.bJJI

unable to take the final exam, they are:

.(lacdl Jaquo
A. Allowed to take a substitute exam if they dlaj lolnsi 610 O Uil véey u
submit a request for excuse acceptance SWI gyl sgluuodl
within two weeks from the date of their oy Wl aude Juony I pasill Ghey o
absence from the final exam (refer to O (0) cuwly add gl Jusudl jUis I bl
page 25 for conditions on accepting -Juodl Wi Ul dilsi pic Jb

excuses).
B. The substitute exam must be held no later
than the end of the next academic level.
C. The student will be given the grade they
earn in the substitute exam or a failing
grade (F) if they do not take the
substitute exam.

dub deob | aduhnll auldl oglell duls
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Appeal on Final Grade for a Course: A student WU joou ol dulaidl doyadl Lle alBiI
has the right to appeal the final grade for a 630 JUS iyl jpdol) duledl doyl Jle pdiadll
course within the following guidelines: AWl nulgadl Gog U
A. The student must submit the appeal duns joladi U 6o JUbs wldadl padiy gi -
within a period not exceeding fifteen days Aoudll sladel (o Logy judue
from the approval of the result. goc sl oy wJUadl sl pae A O .o
B. If the student is not satisfied, another awd) younsdl o Sl gy g due
faculty member from the same discipline WUadl by desljal
will be assigned to review the student’s I adbdl eop « Ul clUidl pac b o .0
grades. audaJl Jusg duw Uy ddAduiuo auddls dinJ
C. If the student is still not satisfied, the oAbl gudy o J5 duguoeg goisall
appeal will be escalated to a three- JI6 g9sug aud culd J 60l Sluwig yoisoll
member committee chaired by the Wileu Jpb0dl Lo Wlodl do)s Lo il

college’s vice dean for academic affairs
and includes the department head and
the course instructor. The committee’s
decision regarding the student’s grade
will be final.
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il gy it |

H2E8UUJ9 ggiodl doyai
(Grade weight) (percentage)
gaiyo jlioo Exceptional +i A+ 5.00 95 -100
jloo Excellent i A 4.75 90 - < 95
eaiyo T.;_—> KWL} Superior +U B+ 4.50 85 - < 90
120 a0 Very Good o B 4.00 80-< 85
0740 24> Above Average +2 C+ 3.50 75 - < 80
a0 Good e C 3.00 70 - < 75
@aiy0 Jguio High Pass +3 D+ 2.50 65 - < 70
JoLbo Pass > D 2.00 60 -< 65
wly Fail o) F 1.00 <60
Joiuuo In-Progress 0 IP - }
Joiso e In-Complete Jd IC - 3
0900 Denile e DN - -
d>y> g9y poU No grade-Pass 2 NP - a
o5 J93 wwly No grade-Fail 20 NF - ,
Jiey wouuuio Withdrawn e w - )
XY Exemption wc E - -
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Academic Advising W YNEHTIR AT

Academic Advising: A service that involves 6Jguadl puadi 6 Jiod doad :L__,o,g.sl.‘;ﬂl Syl
providing guidance by the advisor to assist 0 ploudl Lle wilindl oacluuod o pad] Jud go
students in integrating into the academic JuooUl wbgiwo lel Guonil duous Bl dudl
environment to achieve the highest levels of lac go gaypie) 16 b Jle wdelllg Golell
academic performance and overcome any Gloazdl go oxlalw dl pe cuwljl 0e0185 Gued
obstacles that may hinder their academic o] ggoiy Ul aodeUl duuwgoll loyogi M
progress. Academic advising plays a vital role in Joey sl sgdl jgalu L",o,g.)lﬁjJI Slayydl byol
enhancing the overall quality of university life aeyg dueoladl ool dolell 6jqunldl 0og> Lle
and is considered a shared responsibility . JUoJlg auuyad! (w d5)duo dwgguuo

between the advisor and the student. . . A .
o BUI L Lyl Vlsolg dosl

Importance and Objectives of Academic . . .
dueoll olJU sWndl/ulddl @yl

U Ulosalg dwwlydl adlgllg dalrillg
1. Introducing students to university life, deolaJl oal lojogs
academic regulations, and the services

Advising

do Je aWladl/uddn]l 6aclwuo .1
JAudw 695 JUI wlégeallg Gulsuiiall
2. Assisting students in solving problems and Gl geduoni 6 pulo
overcoming obstacles that directly impact

offered by the university.

o090y 0ig Wlall/u Ul oacluuo P
0409 Loy 003919 pailnlgg o090y
3. Helping students understand their rights Oliewudg Uloas Jo deolal
and responsibilities and informing them

their academic performance.

@9l Lo Jlpoiwll Lo (uogaioll g €
deolaJl oed 0)09i Lo oslalwll Juuosg
ol Juasil le xeluwd i (o

9 duyylow Jle sWlnll/odnll eunudli .0
Jle paisg duouleill dtlaoll Lo Loyl
2010 dyduo ] daniull b d8)Lisol|

.eoinoll doas

about the services and facilities available
to them at the university.

4. Encouraging high-achieving students to
continue excelling and making the best
use of the resources provided by the
university to support their academic
progress.

5. Motivating students to play a positive role
in the educational process and
encouraging their participation in
extracurricular activities and community
service programs.

dub deob | aduhnll auldl oglell duls
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6. Assisting students in identifying academic lc wjoil Jle SWladl/udindl oaclbuuo 0

specializations that match their aailyas ajili I drolell Slounsdll
intellectual and cognitive abilities to Juw Juooi 0o Jousy Loy dueiJlg dyysoll
ensure the best planning for their future. .Jaoiwol) huhhAaidl

7. Contributing to the enhancement of duwo ol dLaJl bbuududd Gle 6ocluuodl WV
cultural and social life within the duode Ll dooladl 31 duclaisllg
university through scientific methods that clgllg cloiidl 29y dwo Lle doy oo
foster a sense of belonging and loyalty to .goixollg deolal)
the university and community. Lo ulwll uaes il 6 plaswyl A

8. Contributing to the development of ade Wl b cquo O drenla]l ol
innovative methods for improving Loy 2y Ul deodell bgaudlg Syl
university life, based on studies and oL Ul o ojué gl LousBII LUyl aud
scientific research conducted by the .S Ul deadl wlangllg dunlell

Academic Advising Department or other . .
GBI auupoll Gle bl Ggbo
gl @o g istyl of pisliodl Juolgll |
oladl Llgidll gros JUS Jo o B
1. Direct or electronic communication with WiJI Juo duous Bl Sloas e Jgodl T
the academic advisor through all available 0 Jlypaodl Juawd 640 0 dolodlg
channels. OB aupall
Lo J5 o Lo Bl adupall eo duusliodl »
B aidiuo oy
duaJU aoladl Glosadl o osleiw Ul €
OB sudupall ay] auduy JUIg deolallg
gl 0ua6l oy Bl suupall pgdy 0
3. Discussing with the academic advisor any  dowy &/ JUall ojillg s gl sLiyllg
matters related to their academic future. ct:>}_w LD 0)0duuo
]l Glogleng Glalo gros Jolei )
Aol dyjuw gueoljoll

related academic units and departments.

Student Rights

2. Receiving academic services such as
course registration, course withdrawal,
and addition during the designated period
with the academic advisor.

4. Utilizing the services available at the
college and university as guided by the
academic advisor.

5. The academic advisor provides necessary
and ongoing guidance and advice to the
student until graduation.

6. All files and information related to
students are handled with complete
confidentiality.
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Student Responsibilities

1. Obtain the Academic Advising Guide and
be aware of all their rights and
responsibilities.

2. Obtain the Study and Examination
Regulations and fully comprehend its
contents.

3. Take full responsibility for their academic

performance and use academic advising
effectively.

4. Know their academic advisors and their
availability or contact the department
head if none is assigned.

5. Regularly checking college and
department online portals for updates
and important information.

6. Know the academic calendar and
important dates. Consult their advisor if
they have any questions.

7. Meet with the academic advisor to discuss

academic and career goals, course
planning, and any ambiguities in their
study program or schedule.

8. Follow the recommendations of the
advisor and regularly meet them
according to the agreed-upon schedule.

9. Inform the advisor of any changes that
may impact their academic program or
performance.

10. Collaborate with all advising channels to
provide the necessary information
required for effective advising services.

dub deob | aduhnll auldl oglell duls
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Rights and Responsibilities Slolgllg Ggidadl

Academic Rights of the Student duos B W)l Ggbo

The students have the right to: GudU duw lod | duwlyadl dud ! jogi
(0 ddgouwg Juuu duwlylg uleduw Ul
do Wod | duoude !l SUBw Ul dols juogi JUos
.LosaJl 1Ae dorJ

dojeallg duolell oxlall e Jguoodl .r

1. A supportive academic environment that
ensures the ease of enroliment and study,

with full access to all the educational

facilities and resources available at the ouyy GUI dueoladl Wijpéoll ddagipoll
university. 0525 Ul dueolall ailgllg ool l6og
oI ool

2. Access the academic materials and i
gl aAJU duwwljadl oAl Jle Jauoodl

. dolindl Ulounsllg puudll

e Jub drwlpadl Jglhaodl Jle gloll €
Ul Olype0dl Lo ausd elyolg dulyal
3. Receive academic advising and guidance @0 Jroowudll aclgog pladl a el
from their department or college bl Jzawdl 6 SLglgll cufi slelyo
@16~ &ldol pac aic dsle bhulgud §og
o )00 Juows 0 wlbll eros Gl

Juodll Jiob of .ibls) gl jpéo sl Wis .0
dwlydl plad 869 alosl Gyl

resources related to the courses they are
enrolled in, as provided by the university’s

rules and regulations.

regarding their course schedule and
major, ensuring that their registration

follows the university's academic

calendar. ssmall aszioall b tanloly danlalt
4. Pre-register for courses and organize ool asgdill Luus
their schedule according to university doolJU gy il dus clacl oljdl 0

clotiwlg Wildgig ul s laall suclgou
clel] pacg laJ ddoellg duodell Olelul
Wb Lo Ul @ilbgl jusi of Oilusbuall
Ulpolaoy lusyged aly gl b 6jg Al
5. Withdraw from or postpone their courses &0 Guudillg jréall cloguwt gyl due
or semester, in line with the university’s <l yaisodl puudll gy

academic policies and calendar deadlines.

guidelines. This allows them to choose
their courses in a way that fits their
academic goals, provided they meet the

conditions set by the university.
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6.

10.

11.

Attend all lectures and academic activities
according to the scheduled times.
Lectures must start and end on time and
should not be canceled or rescheduled
except in cases of necessity and after
coordination with the head of the

relevant department.

Inquire and engage in discussions with the
teaching staff without supervision or
penalty, provided the conversation
remains within the bounds of general
decorum and behavior, whether this
occurs during lectures or official office
hours.

Have exam questions aligned with the
course syllabus and its content,
addressing the topics covered either
directly or by reference, according to the
course description. The distribution and
balance of grades should be fair, ensuring
that evaluations accurately reflect the
students’ abilities.

Enter all scheduled exams for their
courses, provided there are no disciplinary
obstacles, and be informed of any cases
of disqualification from taking the final
exam prior to the exam date, following
the university’s rules and instructions.
Request a review of their exam answers
according to the rules and regulations set
by the university, as well as the
procedures for appeals and clarifications.
Know the results of their research, exams,
and final projects, including any
corrections or approvals made after they
have been graded.
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Non-Academic Rights of the Student GoIBII e Jadl 9 Wlndl Ggiio

The students have the right to: Ml awcloisdl yleylg awleJU glodl

Enjoy social care and support services
provided by the university and participate

in various university activities in J2h el doll duounll dyledl aoUl .1
accordance with the university’s rules and do Wl dunundl jS1adlg <ldduiuund|
regulations. deoolall

Access healthcare services at university doolall @oljog wload (o éoloiwdl P
hospitals and health centers. - Lol Al - Geoladl wlisdl)
Benefit from university facilities such as Lu;_u_oJl - ducyallg qujJ,oJl Ol
housing, libraries, cafeterias, sports - Ulyludl wdlgo - plenll - dus I
facilities, and parking, in accordance with aJlgUlg dodaiiu l6og clig (loucg
university rules and regulations. Adeoladl L6 lau Jgoooll

Receive awards and scholarships based on awlodl loBallg J'jlg_f;Jl Lo Jaoadl €
academic merit, without discrimination. .§g9aioll LWUnl Loww U 1A 6) 560l

Be nominated for training courses, study o yig aolpdlg duy sl Wlygald pudyddl o
programs, and internal and external trips iUl 6 d5)5Liuallg dusyadlg dudsladl
related to academic and extracurricular ool Ml doas ddouduiig duolail
activities. ducgh Ul Jlocilg

Submit complaints regarding any ale 989 j o §i g0 oAl gl sgauill
perceived harm from faculty members or 9l .\ AUl duse cloci oo oo
university staff, in accordance with the Glaog o 6359 ¢l of aulddl gi . audll
rules and regulations. ool cWwil el o ;_CU:J Il Lle [doolaJl
Appeal against any disciplinary decision G2y dunBdlg aclgdll 0de o 65)lgll
made against them, according to the 0 das sl plol auwai e EL(')_)JI Ul
university's procedures. 0 2045 aysl auns sl Lo deolall
glouw 2oy Ul ads (0 dwgaell jgauo pacg
J3e) g ojguoo pac gl Gui 151 Ul adlgél
AuWl épol) dileaiwl roy Jgubo jué
Aldl 0de o glodl @ houuo

lig 0o yoladl QusWl il go aliddl v

Unain il Lo d%)Lixollg denlall laoad)
Ulodeilg ajlgll og loyo doléall
.U dobbdo]l due o]l

QWi 130 (9 85560)l aclgall Gog
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8. Maintain confidentiality of their personal deola]l Jo1s aolo dwogos e blax)l A
academic records, which should not be Ul lodwo @i o pacg aeo Jolell daljig
disclosed to anyone without their awH gy o gl opol Jg gl i il
consent. laywo oy Ul i e Goawy iy

9. Request an explanation of any penalties ade ellin Ul ol waloJl ¢l Gbgino ol
imposed on them, and not have such 9l clrdll bjeni gl Guonil cleas Jud (o
penalties publicized unless specified by .S1 dungis des
the university’'s regulations. aolo ULgino clius] pac GO @l 9

10. Students with special needs have the dugdol daul !l el g4y o) bo lojuu gl

right to request appropriate
accommodations to support their
academic journey.

Uadl @ 6 dusb

L0 G2l Bl bbbl §93 (o Wlnl
0jWis ) duwliog dail diy Jle Jgooll
.duc ol aclgallg dodaiil lbog
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Academic Duties of the Student dwogs Bl W)l Slolg

Respect the teaching staff, employees,
students, visitors, and company
representatives contracted with the
university, and not engage in verbal or

physical abuse of any kind towards them.

Commit to studying and fulfilling all

Juabgally guyaill due clacl plyiol
WPIPIwguallg uillnllg Jloellg
doola)l Liguuio o Bl 1guuiog
o0 dxbleioll Ol Lguin (o aduég
Jodlly el pa) ysyelll pacy daolal]
il 8y sU Jedll gi

academic requirements in accordance a0y pluallg dwlpdl .0 pUALLIL 1
with the established rules and deadlines 2elgall 9o o dpwlpall lliadoll
for starting classes, adding/dropping layleug dwlyll eay) dodoioll uelgallg
courses, and requesting deferments or ;bngngI_'\.I_c.‘lJIg dwlg Jigadllg
withdrawals, as stipulated by the 0 0)lgll ool Laog o9 .dbho'y!g
regulations and university bylaws. Aol aylul ajIQUIg ool
Adhere to the rules and policies Sy daleloll Dlyiillg aclgall ool
concerning attendance, classroom el fOJ‘CQ‘ Lcm.o plalidlg olpobuol
regulations, and absences, except for 2lollg dalhilll ladg d%ﬁDJi—?—J Jllade
approved reasons under university A ope do.c W pacg Wl pljilll €
regulations. ot MJW' ol puell ge 2aillg w
Commit to integrity and honesty, avoiding ol ngl DI o b ojgo b
any form of cheating or dishonesty during SRl dpwldl olladollg Gl
exams or any other academic activities. ool
Follow the university's rules and ano.mJI ~clgallg 8j|9UU' ]l pl}l{l 0
regulations during exams, and refrain 9 “}u‘o'“ P9 oppug QIJL&DJ}' Jlacl
from using or attempting to use any 0)90 S qflﬁﬂ “’LC 6muu.oJlﬁg| agbo
personal devices or unauthorized >lgo db)‘! 9l dpoaadl Jbail gl jguall “}o
materials in the exam room. 9l lacts (6 degloo ojacl gl
Follow the guidance and instructions ) Joleoll

9l Joguuall laang JUl Olodell oljuul

given by exam invigilators and faculty
members during the exam period.

.Joleall gf Juis Ul dcld Lo Lislyall
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Non-Academic Duties of the Student

10.

College of Applied Medical Sciences | Taibah University

lanilglg doolall dakail wlall ol jil
pacg laJ I_ugu o)oladl ulylyallg liloudeig
slail gi laule il

&> @l Lle Jguoall 8j9jo §ilig 128 pac
Ol rol_‘l_’>jJ| W Lod Lol Lol ojuo gi

Ao lell

0 03929 cWil dpeolall asUadl Joo

dus clocl gl (ualhgall oayardig deolall
Lloudb yie Guy sl

pacg deola]l Wllion e daolall
lodinol gf lay duell gl WU ) yoyelll
I b clguu el s d5)Linoll of Jooll e
Wljaxil of Gl Uagiso lado

il ol Slodely wladl ol il

l@jl juenig deolaJl Goljo plrdiwlg oulniig
Janoadl ugsgg J duounsoll yolycil
wodzodl da]l o Guuuo Jil Gle

e Oljpendl of @olpall i Jlooiwl

Lo jué 6 Loy glolitl of lawhaiwl 6 &yl

Student must comply with the
university’'s regulations, laws, and
instructions, and the issued decisions and
avoid any violations or manipulations.
Student must not submit any false or
forged documents to obtain any privilege
or right that contradicts the applicable
rules and laws.
The university ID card must be shown
when required by the university staff or
teaching members upon request.
Students must respect university
property, avoid causing damage, and
refrain from tampering with buildings or
equipment.
Students must follow guidelines for using
university facilities and equipment and
get prior approval to use them for
purposes other than their intended use. .
Students must regularly check the official @ el
O 209 JUl dueol]l Ollell doylio
Jwo J5b duouwudl aldedl Gbgl
.deoolJI
sl uuwlioll Sgluuly s U el vl
ool preg .dueolall wlycillg dyo Yl
bl gi dwolbw dl §USIL dao Jloci GU
.deola]l 51y ducpoll dolell
Golypo Job diududlg cgaadl pl jUUI
1€ gonill ol olejyl )l pacg .deolal
He J5oll o g0l qi g9 nall
Jaall (o0 xolgll pacg .M ounsoll
Oundl gl gi ool ol Wljoollg
clbulg ool Jiguad Ul ayydl doylio
-5J9d JAuiy alle
J31 wbg il g wugslall Jolid pac
GWibo gf cluisodl g duwlyadl clelall
.deoola]l

university bulletin boards within campus
buildings.

Students must follow dress codes, uphold
Islamic values and university traditions,
and avoid behavior that violates public
decency and morals.

Students must respect public spaces,
avoid unauthorized gatherings or
disturbances.

Students must regularly monitor their
university email and keep up with all
official communications.

Students are not allowed to consume
food or beverages in classrooms, labs, or
university offices.

dub deob | aduhnll auldl oglell duls
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Advisory Council SJUidiw Ul yulaoll

Council Members vulaoll clAci
e Dean of the College (Chair) (puwy) Al suoc o
e Vice Dean for Academic Affairs (Deputy (b)) duounBUI ggauull duadl Jusg e
Chair) ({uol) o BUIHLLILYLI 609 oo e
e Director of the Academic Advising Unit Codlg el lwlyadd adsdl Juwsg e
(Secretary) (quAc) ducaisodl dgguunllg
e Vice Dean for Graduate Studies, Research, dy ! Olizoll ogle poud guyy e
and Community Engagement (Member) (quace)
e Head of the Department of Clinical (o) dunusuud! dodudl puud gy @
Laboratory Sciences (Member) (quace) dypypud! dydoUl auud duuy) o
e Head of the Department of Diagnostic (cboel) ddsl ulls o dac @
Radiology (Member) [ olow
e Head of the Department of Clinical ’ o
Nutrition (Member) ool aailWiog uldll Ubyido Joi e
e Several College Students (Members) Al

Lo aailolgg peogony willnll e e

Council Duties L. L. . N
o yujg aoc Gib ge ddsdl

e (Convey students’ suggestions and Ulelaib Ul o6 aldall o Juoi e
opinions to the Dean of the College. duous Bl LLoaJU ds el ¢ld luwliallg

e Inform students about their rights and b 9l U dao @i S wilbll ped U
responsibilities in the college through .audadl
dedicated workshops. duy ol gyl douii Ul ydey plyisl e

e Represent college students in meetings o oy adl desliog dnuiil 6509
and events related to academic issues of dUnudwu U dugiuud| dn Al O lalouA]
interest to students, whether within or A llnll

outside the college.

e Propose activities and training workshops
to the Activities Unit and the Alumni
Follow-up Unit to include them in the
annual plan for student activities.

e Address challenges faced by students and
social issues within the university
community.

dub deob | aduhnll auldl oglell duls
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e Work on implementing students’ 20J9 il JSLiodl Cle wpeill e
suggestions as much as possible and w' o)y doyiaodl JglaJl

droyrBUl) oacluuallg ocall pungi @
VUl go pailoj) (ducloisdlg
alsl Lo guolinol

loulei leniso alsll Jood goloill e
aoy20Jl 3gl A b ding Liaw
GUs1lg JioJl wludislg laitoedig

resolving their issues through coordination
with the relevant entities, provided it does
not conflict with the college’s policies and
regulations, or through programs and
activities supervised or executed by the
Student Council.

e (Contribute to resolving conflicts that may L&Uw g2 Ui ‘J’".J_wl.g ""OJl"f'Ulg
arise among college students. ' b'b:’ulg 8°|{+J|H9J?u 0 Q?le °
e Identify student issues and propose JUS g0 dpabue 6jgu0) duls)l duwlyl

solutions to the college administration. Slwlal 2l gl o)l bLJIsG 3511
e Offer academic and social support to their JQQ‘“ @9*” bbbl dawoll Sgadig
fellow students in need within the college. S'9! alocl Jud go gudaod) oy %.,'Ulg
AL duosy a0 al 51040
dulaoll Jgo willnll o pejlloj clyl Joi o
sl (6 &osilg duuy il
developing knowledge, promoting values ipboll Jgo wlali eyl go oslotwdl e
and ethics, and fostering relationships and @+ 2lgll ulgall oliiolg ‘%«““IJJJ'
lowadi JUI SlosdJl Ub iyl clal o
OlghaJl o1islg laitlels a0 doolall

e (ollaborate to make the college a
professional educational community and a
nurturing environment for generating and

camaraderie among all its members.
e (Continuously participate in the development

of college programs and curricula by o) &JHQJQU|
ol dnuiulllg hinJl gras Gigi e

Bl Silaud! L6 bl gulaaly
oy

members or any official representative of ~ &) (0 oy l8y 551 plao U plall e

the college. -l

e Communicate their fellow students’ views

considering student suggestions, research
findings, and studies related to labor market
needs, presented to the council by its

on the educational and service processes in
the college.

e Use student feedback on courses to identify
areas for improvement.

e Offer feedback on university services,
evaluate their effectiveness, and suggest
improvement steps.

e Record all plans and activities of the Student
Council in designated records.

e Perform any other duties assigned by the
Council Chair.
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Student Nomination for Council Membership vdaoll dygudel dulhll audsys i
Phase 1: Self-Nomination by Students Ao I il sy 1 J9dl dlo podl

e Anannouncement regarding the opening  uwaol) cudyll WU 216 ge glell oy @
of nominations for the Student Advisory duouw ! Glgidll e Gl s yliduw Ul

Council is made through official channels (LUledlang) . Jgualdl ayyul)
(email, notice boards). diue) pupll (o gyl wilndl go cullng e

e Students interested in running for Ulogleo Jounl augual| ojlodwl
membership are required to fill out an Aol Uls aeiljusg oailjleng [dunsi
electronic form that includes personal S plouwaill o paduc) cuw clisg
information, skills, relevant experiences, Sl gyl dl gulaol
and the reason for wanting to join the paib 0yroi Juodandl ol Gle oy @
Student Advisory Council. JUedl 20 go gl Jus

e Interested students must submit their deoysBIl gl Jogiuo Wb sl oy @
applications within one week from the ool odal padUl aulupil) dolellg

date of the announcement. . .
glbJl deslyo
e Any student meeting the academic and
general eligibility requirements is entitled Aoy Bl goguul) duall dBg pgai e
to apply at this stage. 2105 Yl glowdd wllinll desljoy

aygliholl g uidl ggogiuy (uaud ol

el Jub g0 bl pudsgi =i 1 dlo sl

Application Review Process

e The Vice Dean's Office for Academic

RTIET
Affairs reviews the applications to ensure 2 -
that all nominees meet the required Ay e_uu}u ! duse clacl 090 e
criteria. ool vgnel Jguwlio ro.ﬁ)ﬂ Jop Wl

:ole ey il gyl Ul

SOOI aebgai o
anlell aeiljlao o
« Faculty members nominate students they  .duilnJl douiilll (o aeddjlio o

Phase 2: Student Nomination by Faculty
Members

deem suitable for membership in the JUs o Luig sl Olbwadupill aundi oy e
Student Advisory Council based on: diuo clocl Ao addly puiyi 6ylaiuwl
o Academic excellence RgsTsgRvi]

o Leadership skills
o Participation in student activities
e Nominations are submitted electronically
through an internal nomination form
designated for faculty members.
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Phase 3: Selection of Nominees o g0l yWis | :dU Wi dls podl

Students who nominated themselves in
Phase 1 and received a nomination from
a faculty member in Phase 2 are
selected.

If the final number of nominees is
greater than the required number,
candidates are shortlisted based on the
number of faculty nominations and their
academic performance (GPA).

If the final number of nominees is less
than the required number, the Vice
Dean'’s Office for Academic Affairs will
reach out to the students nominated by
faculty members and invite them to join
the council, prioritizing students based
on their academic excellence (GPA) until
the required number is met.

Council Sessions

The Student Advisory Council holds at
least two sessions each academic
semester.

The Council Secretary is responsible for
receiving the proposed topics from the
members, compiling them, and
preparing them for discussion during the
session.

The Council Secretary prepares the
meeting agenda and sends it to the
members at least one week before the
meeting date.

U9 pouudil Igoudyy (uill ulladl JUis! o)
8 g0 pudupi Jle Iglnsg Joll dlojoll
dboyall O guyalll dge cliaci ol
Al

151 Gdled] (uoudspad! sxe g Jb o
(i duslaodl ol .wglinodl saell (o

o il sac Gle el guouduyioll
08.69aig gyl dige clacl Jus
(GOSN Jareall) Gyl

o i Jiled! (uodspall sae gl Jb o
J9guul dulal g pgdi .ugllnall saell
uouispoll dddndl @o Juolgill dass DI
I peigesg gy sl dus clocl Juo (o
i oy g Gle gulaall dyguac
p@890j Jle cliy ddbbll eo Juolgill
JWisl Lo (Gosll Jaeall) Gyl
gl saell

ool & luuds

SJdw Jl i)l gudaoll 2oy
2oL Juno J5 Joll Gle guiulo
euolgoll Jubiwl gudoodl guol Joby
loiiuaig weraxig .cbacll o dojidoall
Jlach Jgao slae] gudaodl (ol Lol
acgo Jub clacil JJI odlujlg duudall
.Egpuui Je J9i U 60y duud]l
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Internship Guidelines JWio Ul o0gid Jut»

Definition of Internship Year:

The internship year is a period of twelve months of practical training at the hospital, which begins
after the student has completed all graduation requirements from the college. This period is
considered a complementary part of studying clinical laboratory sciences and the student is not
considered qualified to practice the profession of a specialist until this period is successfully
completed.

Conditions for Joining the Internship Year:

Completion of the academic requirements of the university successfully up to the fourth year in
the department of clinical laboratory sciences at Taibah University.

Start of the Internship Year:

The start of the internship year is determined by the Training and Internship Unit at the college at
the end of the second academic semester, after the student has met the conditions for joining the
internship year. Internship students must attend an orientation course for the internship year (one
day) according to the agenda prepared by the Training and Internship Unit.

Training Sites for the Internship Year:

In one of the government or private hospitals accredited by the college of Applied Medical Sciences
for training internship students.

Conditions for Passing the Internship Year:

1. Itisrequired to obtain a passing grade from the supervisor in each department, and the
approval of this grade from the Training and Internship Unit at the college, as well as the
approval of the college’s Vice Dean for Academic Affairs.

2. If the internship student does not pass the supervisor’s evaluation in any major or minor
specialty, or if the absenteeism exceeds the allowed percentage, the training must be
repeated by a decision from the Training and Internship Unit at the college and approved by
the Vice Dean for Academic Affairs.

3. In case of acceptable absences, the student must make up the missed period at the end of
the internship year.

Objectives:
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Link theoretical and practical knowledge acquired during studies at the department of
clinical laboratory sciences with practical experience in the hospital.

Enhance scientific and practical academic performance.

Gradually develop the student’s ability to work independently, make correct decisions, and
work efficiently under close supervision.

Introduce the internship student to their potential and capabilities and train them in
scientific discussion and seeking advice in certain situations when needed.

Practice medical professional ethics in all actions and words and adhere to them.
Foster teamwork spirit and respect for experienced individuals.

Provide the internship student with the opportunity to work within the hospital’'s medical
team.

Participate in medical services in the hospital departments.

Involve the internship student in continuous medical education programs within the
department and hospital.

Leave and Absence System During the Internship Year:

College of Applied Medical Sciences | Taibah University

The internship student is entitled to only ten days of regular leave during the internship
year, which cannot be accumulated unless approved by the Training and Internship Unit and
the Vice Dean for Academic Affairs.

The internship student is entitled to official holidays (Eid al-Fitr and Eid al-Adha only).

The internship student may request sick leave of 5 days with an approved medical report. If
the leave exceeds five days, it will be compensated at the end of the training period.

The internship student may request an educational leave of 5 days with prior approval from
the Training and Internship Unit and submission of a certificate of attendance for a training
course.

The internship student who wishes to work during official holidays can compensate the
days worked after coordinating with the direct supervisor at the training site and receiving
approval from the Training and Internship Unit.

The internship student is entitled to 30 days of maternity leave, which will be compensated
at the end of the training period. The leave must be approved by the head of the

department where the student works and by the Training and Internship Unit before takin
the leave.
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Conditions for Changing the Training Site:

No internship student has the right to change their training location or period without
approval from the Training and Internship Unit and the Vice Dean for Academic Affairs.
Requests for changes are considered for special cases only if submitted to the committee at
least six weeks before the start of the training.

If the training location or period changes without consulting the college, the Vice Dean for
Academic Affairs will issue a decision based on the committee's recommendation to redo
the training period.

Conditions for Deferring the Training:

The internship year may be deferred for a maximum of three months. Training will begin
from the date of re-enrollment after the break, the training will be in the same specialty
before the break.

Responsibilities of the Internship Student:

Internship Student Evaluation System:

College of Applied Medical Sciences | Taibah University

The internship student must adhere to official working hours or the schedule of each
department in accordance with the operational plan of the training site.

The internship student is responsible for covering the required shifts in their department at
the training site.

The internship student must follow the instructions and regulations of the hospital where
they are working.

The internship student must adhere to hospital regulations, and if suspended from training
by the hospital, the training is suspended for the internship year, and the suspension period
is not counted as part of the internship year.

The Vice Dean for Academic Affairs, based on the recommendation of the internship
supervisor, may cancel the internship if the student is absent without a valid reason or
violates the regulations and rules.

The disciplinary regulations of Taibah University apply to internship students who violate
regulations and laws.

The internship student is evaluated by the training site according to the evaluation form

approved by the college. No other evaluation forms are accepted. The evaluation form must
be approved by the training site and then by the college, and the student is responsible for,
getting the evaluation form approved by the training site.
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Documents Required for Joining the Internship Year:

Completion of the college’s electronic form and obtaining approval from the Training and
Internship Unit.

Copy of academic transcript.
Copy of a valid ID.

Two recent photographs.
Blood type certificate.
Medical examination.
Vaccination record.

Basic Life Support certificate.

Acceptance and Training Priorities:

Graduates of the clinical laboratory sciences department at Taibah University.

Saudi graduates of equivalent colleges/departments from outside the Kingdom after
approval from the department and the college dean.

Training:

Conditions and Requirements for Allowing Saudi Students Graduates from Foreign Universities
to Complete the Compulsory Internship Year at the College of Applied Medical Sciences at
Taibah University:

College of Applied Medical Sciences | Taibah University

To start training, the internship student must submit proof of completing academic
graduation requirements from their graduating college.

Fill out the training request form.

Changes in training periods are not allowed after the distribution lists for internship
students are issued except with written approval from the Training and Internship Unit and
obtaining a certificate for the training period completed from the training site.

Training is only allowed in hospitals and departments recognized by the College of Applied
Medical Sciences at Taibah University, whether inside or outside the city.

The student must fill out the evaluation form for each training period.

After completing the internship year, graduating students must fill out the final evaluation

questionnaire for the internship program.

dub deob | aduhnll auldl oglell duls



Clinical Laboratory Sciences dy g pud| Ol pisall pgle

The internship student must be a graduate from a university recognized by the Ministry of
Higher Education with at least a "Good" grade.

The certificate and transcript must be certified by the Saudi Cultural Attaché or the Saudi
Embassy in the country of study.

Completion of the internship application form.
Compliance with the training regulations for internship students at the college.

There must be a capacity to accommodate the student after fulfilling the needs of all the
graduates from the department.

The university will not bear any financial or administrative burdens resulting from this
training.

Approval from the relevant authority.

Training Periods and Duration:

During the internship year, the student will train in the following:

Mandatory specialization:

Hematology: 6 weeks

Clinical Chemistry: 6 weeks

Medical Microbiology: 6 weeks
Immunology & Serology: 4 weeks
Blood Bank: 4 weeks
Histopathology & cytology: 4 weeks
Phlebotomy: 2 weeks

Parasitology: 2 weeks

Virology: 2 weeks

Optional specialization for a period of 2 weeks in one of the following specialties:

College of Applied Medical Sciences | Taibah University

Toxicology and Forensic lab

Genetics and Molecular biology

Stem cell & Bone Marrow Transplant (BMT)
In Vitro Fertilization Techniques
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Electronic Manuals duig st Ul dolhi il sl

Jl | pUAL
Jwlnuly (Joudlg Jouidl pUAS) ol Loy Bl pUAUI dylgy
Jul Il U Gyl sl doad
Jul Il dLdI Loys Lle Jguandl clb-ais bslel doad
Jul Il OUsbJU Jall doad
Jul Il J480 0 ol doad
Jul Il sl JS1s younAI Jue’ doad
Jwadl auly oy Juarei ulb doss
Jul deole duogi clb doad
Jwsdl ngl aoLA| gi Wio b dosd
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1. The student submits an official complaint
using the student official e-mail.

2. If theissue is academic, contact the
academic advisor through official
communication channels.

3. If the academic advisor does not resolve
the issue or if the issue is not academic,
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20 Juolgl oy oy BT dluieod! il 13|
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move to the next step. AJWl oglhall
4. Contact the department head through Jlwg e ool guudy 0 Juolgdl
official communication channels. .Auouw dl Juolgl

5. If the issue remains unresolved, contact
the College Vice Dean for Academic
Affairs.

General Guidelines

O ol g uad Ul aydl pladiuwl oy @

e Use the university email in all ol Juolgdl glowad Gilbwlpodl g0

communications to ensure official and .Jeallg
effective correspondence. adaell (0 ygsiodl sybdl Juuduwdl el o

e Follow the administrative sequence .0gln> @i D2 pacg
mentioned in the process and do not skip re (e Joi U 6x0) jJUaudl Ul (e wny @

any step. due ol dax]l (o ) Lle Jauonal delw

e The student should wait for at least 24 AJWl ogbbadl JI Judl Juo
hours to receive a response from the 033201 ol JUS 5y oy od Jb o @

concerned party before moving to the
next step.

e If noresponse is received within the
specified time, the student can proceed
to the next step.
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Rights and Responsibilities

Introduction

According to Article 1 of the "Regulation

Governing the Affairs of University Members and

their Equivalents,” issued by the Higher
Education Council under Decision No. 4/6/1447,

the term "faculty members” refers to:
1. Professors.
2. Associate Professors.
3. Assistant Professors.

Article 2 of the same regulation states: “The
provisions of this regulation also apply to

lecturers, teaching assistants, language

SLolglly Jodadl

ol 630odl cus s il dus clacl sundy
Jleol]l 1guuio J9qud dodAadnl!l daill” (o

ool puloo JIkdy 6)oLall "asass o (409
IEEV/1/E 06y Ll

oMLl

.99y Wil 835Lwdl .1
.g9acluall 635w Dl

o Jle daull Judi (o dwll ésladl Cundg
03 ool O gyl due clach gl ey
el quwjang . Jgaueollg Jguslodl dajll
" oWl gacluuog

instructors, and research assistants.” WUl ol AUl &us gude Glolg

Responsibilities of Faculty Members Towards

dilolg el Lle aungo 6jgud Lo undli
Students .
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Faculty members are responsible for diligently
fulfilling their teaching duties, preparing and
conducting their classes effectively, and
interacting positively with students. They should
be active in guiding students, paying attention to JJo0Jl ulod! (oud guu Ul
3] yj80)l ol 9o ool guyysdl .f
el Ul byguadl caes
.01lgoy duoJl alledo Ul slae] P
AWBUL luuod! gu ol dus cbbel e €
oy Jle Joollg dwodl dueolall audllg
JaJl gugoi (0

their academic circumstances, and setting an
example in their behavior and conduct. These
responsibilities include:

1. Teaching the courses assigned within
their official teaching load.

2. Providing additional instruction beyond
their official teaching load when
necessary.

3. Preparing the exams for their respective
courses.

4. Upholding the traditional academic values

and instilling them in students.
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5. They should establish and strengthen
direct communication with students and
take care of their social, cultural, and
athletic affairs.

6. Faculty members record final exam
grades, get department chair approval,
and submits them to the academic
system.

7. Participating in preparing and developing

academic plans and programs for the
department.

8. Supervising the practical or fieldwork
requirements of the courses they teach.

9. Supervising the research and theses of
postgraduate students.

Faculty Member Responsibilities Towards the

University

1. Faculty members must avoid academic or
professional behaviors that may harm the

university's reputation or result in
financial loss. They should support
university activities and initiatives,

participate in committees formed by the

university, and refrain from using the

university's name for personal gain. They

must not work outside the university
without the university’s knowledge and
prior approval.

2. Participating in department meetings,
committees, and various college and
university associations.

3. Adhering to office hours and attending
conferences.
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10.

1.

12.

Submit proposals to relevant
departments to improve academic and
administrative work, along with
implementation strategies.

Actively participate in university activities
that serve the community and suggest
measures to the Vice President for
Academic Development and Community
Service.

Propose seminars and conferences for
cultural programs to earn community
service points for promotion.

Stay updated in their field, contribute to
its development, report updates, and
present relevant matters to the
department council.

Dedicate their working hours to teaching,
research, advising, office hours,
committees, community service, and
other assigned duties.

Teach assigned courses, follow class
schedules, and coordinate any changes
with the department head and the
Deanship of Admissions and Registration.

Follow the academic calendar and
coordinate any changes to final exam
dates with the department head and the
Deanship of Admissions and Registration.

Maintain continuous communication with
the department head.

Faculty members are dedicated to
teaching, conducting research,
supervising student projects, managing
labs, and supporting libraries with
resources .
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Faculty Member Responsibilities for
Professional Development

1. Faculty members must stay connected Jolg .liaw dils pghni 0 ol duolgall
with advancements in their field through Juail e Jby gisuall e O Aillg
direct engagement with specialized g€ clig .uounsd glhuo (6w J3u
publications and journals, participation in Glalgall le pibball ellib Ul Gupb
scientific associations, and attendance at 0 @5)liollg .dununsiall Glygaig
relevant seminars and scientific Olgadl Jyauoog «duodell Gle o]l
conferences. Given the rapid JahULo .dundl Ul dunlell Wlyaigollg
technological and knowledge ool 136 oxeuiu SMI Lojenllg iaUl
advancements in the current era, Juaiul Jilwg 6 Wlogleol) G055 (o
including information dissemination ] o legiig .dorenll Uoglgidig
through communication technologies and W Jadll duse quoe ojly odoilg du il
the diversity of teaching and learning Jbwdl 138 6 6paiuio dgguuoy
methods, faculty members bear an Joell yiygg wlwljallg &gadl pldll r
ongoing responsibility for their Jbwo o duclondl Gigadl o d5liuallg
professional development. .uoun D]

2. Faculty members are expected to carry doslall wldadlg ducludl GLUAIL oLl P
out research, studies, and workshops and doa5g dojeoll ayadi o oo U
participate in collaborative research in -goioll
their field of specialization. 9o clddl gyl dus clacl jgou U €

3. They should engage in creative writing ey o Jle Wl gl aaieol ye o
and meaningful analyses that contribute ) g0 gous i Ul gwgys o ey
to knowledge dissemination and dlAJl gudoo dgolgo e cly deolall
community service. sl gulao sl 351 aeig

4. Faculty members are not permitted to w9y cloel guyall duse cbocel jgu U o
give lectures at other universities or . Jéo ey gi Jlbos dungunsd
oversee courses outside their institution loleidy g guu sl dus cbacl jgu U 0

without authorization from the university
president, based on the approval of the
college council and the recommendation
of the department council.
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5. Faculty members are not allowed to
provide private tutoring, whether for
compensation or otherwise.

6. Faculty members are prohibited from
engaging in commercial activities,
participating in the management of
commercial, financial, or industrial
enterprises, or combining their academic
role with any other form of employment.
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Faculty Member Responsibilities Towards the goinoll ol gy sl dus guac Slolg

Community

1.

Actively participate in university
community development through
specialized training courses to enhance

graduates’ competencies in alignment with

labor market needs, as well as community
service initiatives across various
specializations to foster fruitful
cooperation and sincere respect.

Faculty members are guardians of the
nation’s unity and cooperation among its
citizens. They strive to nurture love and
sincere respect among all citizens and
between them and the leadership,
contributing to the security, stability,

growth, and prosperity of the nation, while

safeguarding its reputation and standing
among advanced societies.

eoinn drali Lo drolell &8Litoll
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ool gus le uol gy jaill due guae
gl 1o Joaeyg dilul ggleig dirsgg
Juiblgall gy @suall oljisUlg dnoll
ol 61825 3ol Jg Jug paiyg letas
ojsjlg dilod) lidaig ojlpdiwlg (gl
Jw diillog dicow Jle Lojog.
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3. Faculty members are valued and respected 20020 (6 1§30 guic gy il due guac €
by society. They are committed to oreodl paoll (o Joll ade Gl
maintaining this trust, respect, and esteem olowwlg 50l ¢ludlg olell claijllg
by upholding a positive image and ensuring & 62102J1 Jilouwill 0de Juiig syuonll

AWl

w6ioll 465 6jguo Guy Ul duse gAac .0
aojly s3I poul aibgg aiys JI Loiiall
&yloo e1giig .diold] @Lb.) gl
sualg dojeallg alell Lle T Liso udl
gre) T ly ugsi e 116 ggay dewlgll
Ulaog &9J9 Goll dew (e adlo @
drola) Gligho lojlicl diyliall AU

APl 8jLAsl eliy L6 Jglelig Jolsis
-e0inollg ddall Ju a6l unlgl audngi )

LUl 2010l L6 bunoll goinoll iy 3501 v

laio sudiall o)licl ddall looad)

their actions reinforce society's confidence
in and respect for them.

4. As influential members of society, faculty
members are expected to contribute to
knowledge advancement, scientific
progress, intellectual creativity, cultural
contributions, and the dissemination of
these values among their students.

5. Faculty members should work to build and
solidify trust between the college and the
surrounding community.

6. Ensure that their contributions align with
the aspirations of Saudi Arabia’s Vision
2030.
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7. Faculty members represent an educated duloellg auodell Jgladl slayl e Joodl A
individual connected to their faith and godoodl aslgs LUl < Aol duuw loJl
country, which requires them to broaden Navt¥oull
their cultural understanding and diversify Gloazdl aadi 0 0285 SyLod Jiw g9
their sources of knowledge. They should be JbB Glo goinnllg Oluuwgallg slyoe il

well-rounded, knowledgeable, and duc g duguu ady yiny Ug.LIo.o el
experienced, capable of forming opinions ol o dooluwadl JJl aloe JUS couy -
that help students develop broader Jo UM wilb asgig anaoig goizoll
perspectives and appreciate diverse oS aolp o d5yLiodU plaie dl Jub
viewpoints as integral components of a .0020Jg a9 ool
comprehensive cultural framework. dslondl dugy wlelniy aosds o oy I
8. Faculty members should consider the L dusgeud] dw el
views of the surrounding community JlJlg dueninoll Glpeioll go Jelo I
regarding the programs offered by the poladl slhIbLos o asjluollg el Ul
college, considering them as beneficiaries -goi2odl aroyg ool sy Loy
of these programs. ool Gl deoladl gy lnyy M
9. Work on finding suitable scientific and OUlwiw! (o duod2uuwo eqLuJ laog
practical solutions to problems faced by .ducgungog ool Ulwlyag
the surrounding community. Ulpaigollg Wilgadl ool o poluy gl e
10. Make every effort to provide services to Joud d Luuindg duslaul eoldl Jouo
individuals, institutions, and the e god2oll doad) dwounzoll blodll
community in a fair and legitimate manner .au6 J Ul

when required.

11. Strive to contribute to the development
and progress of the community through
their work and encourage students to do
the same by participating in community
service and development programs.

12. Engage with social changes and public
discourse in ways that benefit education
and the community.

13. Align university research with community
needs based on findings from surveys and
thorough, objective studies.

14. Contribute by proposing seminars and
conferences within cultural programs, and
have these contributions counted towards
community service points during
promotions.
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Faculty Member Responsibilities in Scientific
Research, Writing, and Translation

1.

10.

1.

College of Applied Medical Sciences | Taibah University

Admit the role of scientific research in WO Lodell bl awely I jgaJU ol U U
enhancing the level of education at the nyjg deoladlg aldJbu el Sgiuio 20)
college and university and in linking the -e0ixolU aeolal
university with the community. Jo pWl Hallg ducguogoll ol jUll
Maintain objectivity and complete Gyl pusad ade dunsuadl Glylde ]
impartiality from personal considerations @i U9 gulds Ul Jlado (uwg juuudd) duodell
when evaluating research for publication, .uHgoc gl g
clearly indicating the extent of citations 13320 Jua0dl gg4u i pulis ! e way
without ambiguity. luslgg
Ensure that citations are specific and U0y U1 duodell Uyl ploise Ul
clear when referencing sources. Aol wilball (o leduini
Give priority to scientific research that lowoadiuy aJ eslyo J55 pae ol JUUI
can be applied in practical fields. oWl
Avoid mentioning references that were cU>Ul gi pyydi @i}g}:ﬁ ol &lis i
not actually used by the researcher. LouUn] (Je |_)..LSZJ duays Bl duade 6w
Refrain from writing or editing any report ~ JW5 (g0 all Juogi sl golgh dollbo gl
or providing academic testimonies that olell oy
are outside their field of expertise or c Wil dounus e 25 gl Wbl gllnuol poc
contradict the reality derived from their g2l duo Il oLl Judaj gi Qoo
research findings. .duodell
Avoid fabricating data or generating false Gyl Jle clow Ul wudpy ol jU Ul
results during the collection or analysis of 94y Cuy duodell Jilwdl (o 6yguuioll
data for scientific research. ro_u'ji g oWl ouwl go Jgdl puw Ul
Ensure that names on published research .0 ol |
derived from academic theses are 0 Wyl ddusliod el e yoyall
arranged appropriately, with the U g6 o Lle wyoill dolizoll Uleolall
researcher’s name listed first, rather than odell ol o
the name of the most senior supervisor. Gl o oulud! Godell aaiolU ol jJUUI
Participate in research discussions at .adWlg
different universities to stay updated on cly Il oy Jal o6 oWl Gl Al
new developments in scientific research. layluol JI o dlg
Follow the proper scientific methodology 05 JUI @210l J] o)Lyl 6 dilollg dbJl
in research and authorship. .lauw oslaiw Ul
Display complete integrity in attributing g .uogudl youali (o6 ddall olelyo .
opinions and ideas to their rightful Jou U (o lolw (o lacljilg oy ooy

authors. oo o lo Kygondoy
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12. Be precise and honest when referring to O ol jasl) oWl playdl 6jg o IE

sources that have been utilized. A5 udall wlalgall (o poll oo oUWl

13. Exercise accuracy when summarizing Ui blg loo wladgadl Cuand dlelyo Lo
texts, ensuring that no excerpts are taken .uounRil Lo poell
out of context, thereby preserving the AU Ulesg udse Lo 481l ducguogoll (g3 N
intended meaning of the original author. sl duodell

14. Clearly state the extent of contribution in

Jlgol pus gl Loy dSjiudiall Ggawl Lo IV
clowwdl g e sleiyllg 46y (ub ol
diglenl) gi dloloal)

Guollg a1 el duibuodl Ol gas (o IA
developments in the field. dilollg

16. Be objective and precise when presentingd-’rlll"u ol collogey SULWl Julag o 19
the scientific viewpoints of others. pUwlg ajjlaallg oo ilg Juuuwoilg

17. In joint research, the roles of all Gloj 15 bogns UL Wpw e doolowodl T
contributors should be clearly defined, .du%glw gi dWlo (Jiluou gi dunudls jgoU ¢l

avoiding the inclusion of names as a form_lc 6 6.0J1 WlaJgoll (o Ul Cusad el I

of courtesy or for assistance. o Igighy Lio Joul Gleg wdUnll

18. Maintain accuracy, honesty, and integrity s LS dwgiuio 03eg .dlandl gho'ngU
when collecting field data. .

joint authorship with others for
collaborative works.

15. Ensure that publications are updated to
keep pace with contemporary

voes JLob wpadl o ayall popol .1
oyl pjlig o Ul gadl (o wlyaeill
paey oljlllg Jurellg Wil (Jolgo
duolell alillog wgoll de o G luwuoll
sl dely 6jquiiind! ¢slaiunol) duuidu

19. The researcher should personally handle
the data analysis, interpretation,
evaluation, comparison, and conclusion.

20. Preserve the confidentiality of data,
especially when it concerns personal,
financial, or behavioral matters.

21. Regularly update the content of academic
publications provided to students to
ensure they are familiar with the latest
developments. This is a significant ethical
responsibility.

22. Translators have the freedom to
introduce modifications to the original
text but must indicate the areas of
omission or modification and avoid
compromising the author’s reputation
and academic standing, especially for
works originally published in a foreign
language.
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